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United States, or the transferring 
agency, as appropriate. 

[59 FR 29195, June 6, 1994]

§ 1254.76 Certification of copies. 
The responsible director, or any of 

his or her superiors, the Director of the 
Federal Register, and their designees 
are authorized to certify copies of doc-
uments as true copies. 

[59 FR 29195, June 6, 1994]

Subpart F—Microfilming Archival 
Records

SOURCE: 52 FR 20081, May 29, 1987, unless 
otherwise noted.

§ 1254.90 General. 
(a) This subpart establishes rules and 

procedures governing the use of pri-
vately owned microfilm equipment to 
film accessioned archival records and 
donated historical materials in the 
legal and physical custody of the Na-
tional Archives and Records Adminis-
tration (NARA) by foreign and domes-
tic government agencies, private com-
mercial firms, academic research 
groups, and other entities or individ-
uals who request exemption from ob-
taining copies through the regular fee 
schedule reproduction ordering system 
of NARA. 

(b) Persons or organizations wishing 
to microfilm Federal agency records in 
the physical custody of the Washington 
National Records Center (WNRC) con-
tact the director, WNRC, about proce-
dures for obtaining permission from 
the originating agency to film those 
records. For information about proce-
dures for obtaining permission from 
the originating agency to film records 
in the records center operation of one 
of NARA’s regional records services fa-
cilities or in the physical custody of 
the National Personnel Records Center 
(NPRC), contact the Regional Adminis-
trator of the region in which the 
records are located, or the director, 
NPRC, for records in NPRC. 

(c) Federal agencies needing to 
microfilm archival records in support 
of the agency’s mission must contact 
the appropriate office as specified in 
§ 1254.92 of this part, as soon as possible 
after the need is identified, for infor-

mation concerning standards and pro-
cedures for microfilming archival 
records. 

[64 FR 19904, Apr. 23, 1999]

§ 1254.92 Requests to microfilm 
records and donated historical ma-
terials. 

(a) Requests to microfilm archival 
records or donated historical materials 
(except donated historical materials 
under the control of the Office of Presi-
dential Libraries) in the Washington, 
DC area must be made in writing to the 
Assistant Archivist for Records Serv-
ices—Washington, DC (NW), 8601 
Adelphi Rd., College Park, MD 20740–
6001. Requests to microfilm archival 
records or donated historical materials 
held in a NARA regional records serv-
ice facility must be made in writing to 
the Assistant Archivist for Regional 
Records Services (NR), 8601 Adelphi 
Rd., College Park, MD 20740–6001. Re-
quests to microfilm records or donated 
historical materials in a Presidential 
library or donated historical materials 
in the Washington area under the con-
trol of the Office of Presidential Li-
braries must be made in writing to the 
Assistant Archivist for Presidential Li-
braries (NL), 8601 Adelphi Rd., College 
Park, MD 20740–6001. OMB control num-
ber 3095–0017 has been assigned to the 
information collection contained in 
this section. 

(b) Requests to use privately owned 
microfilm equipment should be sub-
mitted four months in advance of the 
proposed starting date of the micro-
filming project. Requests submitted 
with less advance notice will be consid-
ered and may be approved if adequate 
NARA space and staff are available and 
if all training, records preparation and 
other NARA requirements can be com-
pleted in a shorter time frame. Only 
one project to microfilm a complete 
body of documents, such as an entire 
series, a major continuous segment of a 
very large series which is reasonably 
divisible, or a limited number of sepa-
rate series related by provenance or 
subject, may be included in a request. 
NARA will not accept additional re-
quests from an individual or organiza-
tion to microfilm records in a NARA 
facility while NARA is evaluating an 
earlier request from that individual or 
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organization to microfilm records at 
that facility. NARA will establish the 
number of camera spaces available to a 
single project based upon the total 
number of projects approved for film-
ing at that time. 

(c) The request must include: 
(1) A description of the documents to 

be copied which includes the following 
elements: 

(i) Agency of origin or, for donated 
historical materials, title of the collec-
tion, 

(ii) Title of series or file segment; 
(iii) Date span; and 
(iv) Estimated volume in number of 

pages or cubic feet. 
(2) The estimated amount of time 

(work-days) that the microfilm copy-
ing project will take; the date that the 
requester would like to begin the 
project; and the number of persons who 
would require training (see 
§ 1254.100(b)). 

(3) The number and a description of 
the equipment that will be used for 
copying including: 

(i) The name of the manufacturer and 
model number; and 

(ii) The type of light source to be em-
ployed (fluorescent, tungsten, or elec-
tronic flash) and if electronic flash 
(i.e., strobe) or fluorescent, whether 
the light source is filtered to omit ul-
traviolet radiation. 

(4) A statement of the procedures 
which will be followed to ensure that 
all pages are copied, that the images on 
the microfilm are legible, and that the 
microfilm is properly processed. At a 
minimum, the procedures should meet 
the requirements specified in part 1230 
of this chapter regarding the micro-
filming of permanent records. 

(d) The requester must agree to cred-
it the National Archives or the par-
ticular Presidential Library having 
custody of the original documents. The 
credit must appear at the beginning of 
a microfilm publication and in any 
publicity material or descriptions of 
the publication. 

(1) If the original documents are Fed-
eral records, the requester must agree 
to include on the film this statement: 
‘‘The documents reproduced in this 
publication are among the records of 
the (name of agency) in the custody of 
the National Archives of the United 

States. No copyright is claimed in 
these official U.S. Government 
records.’’

(2) If the original documents are do-
nated historical materials, the re-
quester must agree to include on the 
film this statement: ‘‘The documents 
reproduced in this publication are do-
nated historical materials from (name 
of donor) in the custody of the (name of 
Presidential library or National Ar-
chives). The National Archives admin-
isters them in accordance with the re-
quirements of the donor’s deed of gift 
and the U.S. Copyright Law, Title 17, 
U.S.C.’’. 

(3) If the original documents are pres-
idential or vice-presidential records as 
specified in 44 U.S.C. 2201, the requester 
must agree to include on the film this 
statement: ‘‘The documents reproduced 
in this publication are presidential 
records in the custody of the (name of 
Presidential library or National Ar-
chives of the United States). NARA ad-
ministers them in accordance with the 
requirements of Title 44, U.S.C. No 
copyright is claimed in these official 
presidential records.’’

(4) If the original documents are 
records of Congress, the requester must 
agree to include on the film this state-
ment: ‘‘The documents reproduced in 
this publication are among the records 
of the (House of Representatives/Sen-
ate) in the physical custody of Na-
tional Archives and Records Adminis-
tration (NARA). NARA administers 
them in accordance with the require-
ments of the (House/Senate). 

(e) If the person or organization pro-
ducing the film plans to copyright the 
microfilm publication, the National 
Archives and Records Administration 
must be given a royalty-free worldwide 
license to sell the publication seven 
years after filming at the NARA facil-
ity is completed, or earlier if there is 
no commercial distributor. 

[52 FR 20081, May 29, 1987; 52 FR 22415, June 
11, 1987, as amended at 59 FR 29195, June 6, 
1994; 64 FR 19904, Apr. 23, 1999]

§ 1254.94 Criteria for granting the re-
quests. 

(a) NARA will evaluate the requests 
on the basis of the extent to which 
completion of a proposed project would 
further NARA’s efforts to preserve and 
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